
Flowchart for Termination of Locker Rental  

 

 
Applicant submits a request 

for termination of the locker 

rental at the General 

Management Section. 

The Applicant fills out a refund 

form. 

Review if there 

is overdue 

usage and 

reclaim the key. 

NO 

The security deposit is non-

refundable. 

Process the refund of the 

deposit at the end of each 

month. 

Delete archived files. 

YES 


